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Enfield Voluntary Action (EVA), Community House, 311 Fore Street, London N9 OPZ

ENFIELD VOLUNTARY ACTION
DEVELOPMENT & FUNDING ADVICE MANAGER

Main terms and conditions of employment

1. Job Title: Development and Funding Advice Manager

2. Salary: £28,000 - £38,000 Inclusive of Outer London Weighting

3. Hours: Full Time - 36 hours per week. Occasional evening work may

be required for which time off in lieu will be given

4. Annual Leave: 23 days + Bank Holidays and five concessionary days, one each
to be taken at the Spring and August Bank Holiday and 3 between Christmas and
New Year.

5. Term of Post: 2 year fixed term contract

6. Pension Scheme: EVA makes a 6% employers contribution to a pension scheme

7. Probationary Period: Six Months

8. Travel Expenses: Staff may claim travel expenses at the agreed rate for
journeys which are necessary in the course of their work.

9. Place of work: 3 days at Community House per week. 2 days working from
home. The post holder will need to attend meetings, training and conferences
in other parts of Enfield and the London Region.

10. Time off in Lieu (TOIL): Can only be accrued and taken in accordance with the
EVA Staff “Time Off in Lieu” Policy

Company Limited By Guarantee (England and Wales). Registered office as above.
Company registration: 3755382 Charity registration: 1077857
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